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c. Signs will be displayed prominently to infora employees, contractors; visitors and other
individuals that CCTW4is in use.

d. Noimages and information will be store eyond those which are strictly required for the
stated purpose of a surveillance camera system.

e. Access to retained images and information will be restricted, with clearly defined rules and
Designated Responsible Persons (DRPs) who can gain access.

Page 1 of 3



f. Itis not the intention that CCTV in the Group be used to monitor the quality and amount of
work completed by an employee. However, in the course of normal monitoring, where an
incident is captured that cannot in good conscience be ignored, the Group and any Division
thereof, reserve the right to process in the business interests. This may include grievance,
or disciplinary proceedings, and defence or litigation of a legal claim.

g. Surveillance images and information will be subject to appropriate security measures to
safeguard against unauthorisrgg_,access—aﬁoLuse:»-\\\
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4. CCTVFOOTAGE
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As stated, the primar\\\}* es of CCTV are to assistithe Protection and Safety of Persons and
Property, Prevention or Deteetion of Criminal Offences and Defenc egal Claims. However,
when CCTV is installed in a workplace;it-is likel / to capture-pictures of employees and workers.

In accordance with the principle at 3(f) above, CCTV evidence may be used as part of an employee
investigation where, in the reasonable belief of management, that there may have been
misconduct, or a breach of Health and Safety. In such cases the footage must be requested by the
Human Resources Manager.
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Where footage is used in disciplinary proceedings, it will be retained for a further period of up to
five years. The employee will be permitted to see and respond to the images, in addition to their
right to request a copy, which will be provided within one month.

Under appropriate circumstances the footage may be provided to Police (or other Competent
Authority) with the intention to prosecute for criminal offences. In defence of legal claims, or in
pursuance of civil recovery, footage may also be provided to our legal representatives with the
intention of providing evidence before the courts.
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6. NON-EMPLOYEES -y
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Where an incideny‘nﬁﬁles a visitor under_the€ instruction of another employer (third party), the
relevant employe(r will be informed of«the de . gl the third party may.be made aware
that there is/técorded evidence.in the fo vdacannotbe provided withha copy of the
footage. A’copy of the reto uested-By the subject themselves.
Howevey, the footage can be “viewed ¢ by either visiting our premises, or
our representative meeting the third par L on a portable device.
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